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About this Manual  
Design & Graphics Lab-I 

 

 

OBJECTIVE OF THIS COURSE 
On completeion of this course, the students should be able to 

Apply knowledge gained of photo editing software in design & layout 

Demonstrate proficiency of skills in designing and creating layouts using page layout softwares for 

print media 

 

 

OBJECTIVE OF THIS MANUAL 

This Lab Manual is intended to be used by BA(JMC), Semester I students for the Design & Graphics 

Lab I  Practical. 

 
The Design & Graphics Lab-I Manual covers topics that are essential for the students to strengthen their 

theoretical concepts. The purpose of this manual is to give guidance and instructions to the student 

regarding the subject. 

 
• Build capacity of the students to do their assignments professionally 

• To have uniformity in assignment presentation 

• To be of reference for the students 

• Continuous assessment of the students 

 
 

HOW TO USE THIS MANUAL 
 

Use of this Lab Manual is mandatory for the completion of the practicals. It provides the students with 

first-hand knowledge of the practical subjects. It also makes them learn a systematic approach to do 

their task proficiently as per the need and requirement of the industry. 

 

INSTRUCTIONS TO STUDENTS 
 

1. Students are REQUIRED to carry this manual during the Lab Class. 

2. Students are REQUIRED to read the topics mentioned before coming to the Lab Class. 

3. Students are REQUIRED to follow the timeline for each assignment. 
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QuarkXpress Design & Graphics Lab-I 
 

QuarkXPress (often referred to as Quark) is a computer application for creating and editing complex 
page layouts in a WYSIWYG (What You See Is What You Get) environment. 

 
QuarkXPress is used by individual designers and large publishing houses to produce a variety of layouts, 
from single-page flyers to the multi-media projects required for magazines, newspapers, catalogs. 
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Visiting Cards 
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A visiting card is a small paper card with a person’s name and address on it. The standard dimensions  
for a visiting card are 3.5 x 2 inches. MAny printed designs include bleed. The “bleed area” is an extra 

1/8 inch of sapce for design elements or backgrounds that extend beyond the finished size of your 
piece. A business card design with bleed is printed slightly oversized and then cut down to size, giving 

the appearnce that the printing “bleeds” off the edge of the card, rather than having white borders. 

 
Sample 
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Assignment 1 
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Design four visiting cards and paste in the space provided below. 
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Brochure 
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A brochure (also referred to as a pamphlet) is a leaflet. Brochures are advertising pieces mainly used to 
introduce a company or organization, and inform about products and/or services to a target audience. 
Brochures are distributed by mail, handed personally or placed in brochure racks. 

 
The most common types of single-sheet brochures are: 

 
• Bi-fold (a single sheet printed on both sides and folded into halves). It has four panels (two panels 

on each side) 

• Tri-fold (the same, but folded into thirds) It has six panels (three panels on each side) The three dif- 
ferent sizes that are considered standard by brochure printing companies are: 

8-1/2” x 11” (standard page size), 8-1/2” x 14” (legal page size), and 11” x 17”. 

 
Sample 
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Assignment 2  
Design & Graphics Lab-I 

 

Design two or three fold brochure and paste in the space provided below. 
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Tabloid  
Design & Graphics Lab-I 

 

A tabloid is a newspaper with compact page size smaller than broadsheet. The term “tabloid journal- 
ism”, this, along with the use of large pictures, tends to emphasize topics such as sensational crime 
stories, astrology, news, features and celebrity gossip. 

 
The size of the tabloid is 17” x 11” (432 by 279 mm) and commonly “half the size of a broadsheet”. 

 
Sample 
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Assignment 3  
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Design a four page tabloid and paste in the space provided below. 
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Newspaper 
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The broadsheet is the largest of the various newspaper formats and is characterized by long vertical  
pages. The first broadsheet newspaper was the Dutch Courante uyt Italien, Duytslandt, &c. published in 

1618. Broadsheets measure approximately 29 1⁄2 x 23 1⁄2”. 

 

 
Sample 
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Assignment 4  
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Design a 4 page newspaper and paste in the space provided below. 
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Adobe Photoshop Design & Graphics Lab-I 
 

Intro To Photoshop Interface 
Welcome to Adobe Photoshop, the professional image-editing standard. With its integrated Web tool 
application, Adobe Image Ready, Photoshop delivers a comprehensive environment for professional  
designers and graphics producers to create sophisticated images for print, the Web, wireless devices, 

and other media. 

 
With its comprehensive set of retouching, painting, drawing, and Web tools, Photoshop helps you 

complete any image-editing task efficiently. 

 
Computer graphics fall into two main categories--bitmap and vector. You can work with both types of 
graphics in Photoshop 

 
Bitmap images:- Bitmap images--technically called raster images use a grid of colors known as pixels 
to represent images. When working with bitmap images, you edit pixels rather than objects or shapes. 

Bitmap images are the most common electronic medium for continuous-tone images. Bitmap images 
are resolution-dependent--that is, they contain a fixed number of pixels. 

 
Vector graphics:- Vector graphics are made up of lines and curves defined by mathematical objects 
called vectors. Vectors describe an image according to its geometric characteristics. You can move, 
resize, or change the color of the tire without losing the quality of the graphic. Vector graphics are 

resolution-independent--that is, they can be scaled to any size and printed at any resolution without 
losing detail or clarity. 

 
The New command lets you create a blank image:- To create a new image. 
Choose File > New. It Ask for to type a name for the image, and set the width and height. Set the 
resolution and mode. 

 
Open Files:- You can open files using the Open command and Open Recent command. In Photoshop, 

you can also open files using the File Browser. 

Choose File > Open. 
Select the name of the file you want to open. If the file does not appear, select the option for showing 
all files from the Files of Type (Windows) or Show (Mac OS) pop-up menu. 

 
About the work area:- The work area consists of the following components: 
Menu bar:- The menu bar contains menus for performing tasks. The menus are organized by topic. For 
example, the Layers menu contains commands for working with layers. 

 
Options bar:- The options bar provides options for using a tool. 
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Toolbox:- The toolbox holds tools for creating and editing images. 
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Poster 
 

Design & Graphics Lab-I 
 

Although it is assumed that the poster will do most of the talking, it is the role of the presenter to 
answer questions and explain the work in further detail. A successful poster will not only attract a 
viewer’s attention, but will also outline accurately and concisely the aims, workings, and purpose of it. 

Below are some suggested guidelines to help you prepare a successful and effective poster. 

Content 

 
• Determine how large your poster will be and how much space you have been allocated. Once you 
know this, you can begin to work out how much information you can to include. The purpose of a 

poster is not to simply stick every single bit of information you have on a board, but to be to the point 
and clear in what you are trying to present. Be clear as to the message that the poster is presenting so 
that relevant results are presented and discussed. 

 
• Think about your audience and what you are trying to achieve with your poster, as this will help to 

determine your poster style. For example, posters that are conveying a simple message (e.g. billboards 
and poster campaigns) tend to be very visual with a non-technical content. 

 
• Keep your title short and to the point so as to grab the attention of the viewer. 

 
• Be selective in the results you include in your poster, display only those representing the main 
findings of your work, you can always keep other results close to hand in case you are asked about  

them. Use images & figures to present data in a concise form e.g. showing trends, but refer to figures 
where they support the text. 

 
Layout and Format 

• It is very important that the text and image included in your poster follow a logical and hierarchical  

order. When we approach new information we tend to read from top to bottom and from left to right. 
Therefore, it makes good sense to lay your work out in this order. 

 
• Try not to present long and detailed sections of text. Bullet points can often be more effective and will 

maintain the reader’s interest. 

 
Images, Graphs and Photographs 
• If used in the correct way, graphics and visual images can greatly enhance your poster, increasing both 
understanding and interest. However, ensure that all graphics are relevant to your work. 

• Use them as effectively as possible. Use less big images instead of more small images. 

15 
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Style 
• Keep it simple, clear and concise. Obviously the poster needs to be eye-catching and attractive, but 
filling up your poster space with excess clutter can be distracting for the viewer. 

 
• Ensure that your font size is large enough to be legible from at least a metre away (e.g. 16 - 18 for the 
text and 24 - 36 for titles). Individuals will soon tire of having to lean in or squint to read small text. 

 
• Try to use one or two font types at most. Too many font types can look messy and confusing,  

particularly if they are in the same sentence or paragraph. It is best to choose fonts that are easy on the 
eye, such as Times Roman or Arial. 

 
• Use caps and lowercase instead of all caps for easier reading. 

 
• Maintain a consistent style throughout. 

 
Colour 
• Using colours on your poster is a useful way of attracting attention and can give your work impact. 
However, be careful to use colour sparingly and with discretion, too many colours can be distracting 

and look untidy. 

 
• A good tip is to use background and foreground colours that complement each other and have high 

contrast. This will ensure that your text and images will stand out. 

 
• If you are using coloured text, make sure that it contrasts with the background paper, as it can be 
frustrating for the viewer to search for text that appears camouflaged. 

 
Sample 
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Assignment 5  
Design & Graphics Lab-I 

 

Design a Poster for Social Awareness and paste in the space provided below. 
Size of the poster should be A3. 
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Flash Cards  
Design & Graphics Lab-I 

 

Flashcards remain one of the best tools for memorizing information. The most common way to create 
flashcards is to use index cards. Students can simply write the question on one side and the answer on 
the opposite side and test themselves repeatedly. However, there are several ways to modify this pro- 

cess to enhance the learning experience. 

 
Keep it simple 
Your flashcard should contain the smallest possible amount of information that still meets the card’s 
learning objective. 

 
Keep it relevant 
Just because something is a simple fact does not make it important as a stand-alone flashcard. Histori- 

cal dates are a classic example of this. 

 
Use bullets 
When you have a large amount of text in paragraph format, it is usually helpful to break it into bullets 
for easy referencing. 

 
Sample 

 
 



 

Assignment 6  
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Design a set of 8 flash cards paste in the space provided below. 
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Assignment 7 
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Take any 6 photographs & give different effects to them and paste in the space provided below. 
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Web Banner 
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A web banner is a form of advertising on the World Wide Web delivered. This form of online advertising 

involves inserting an advertisement into a web page. It is intended to attract traffic to a website by link- 
ing to the website of the advertiser. 

 
Size in Pixels-468 X 60 

Sample 
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Assignment 8 
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Design a web banner and paste in the space provided below. 
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